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1. O6mme mos10KeHUs

1.1. bubauoTeka B CBOEH IE€ATEIIBHOCTH PYKOBOACTBYETCS:

- Koncrurtynueit Poccuiickoit @enepanuu ot 12.12.1993 r.;

- Mexaynapoaoi Konsenrueit OOH o npasax pebenka ot 20.11.1989 r.;

- ®enepanbHbiM 3akoHOM OT 29.12.2012 1. 273 - @3 «O06 obpazosBanuu B Poc-
cutickoit @enepanm» B aKTyaJlbHOU peIaKIINH,

- ®enepanbHbIM 3aKOHOM OT 29.12.1994 1. Ne 78 - @3 «O 6HOIHOTEUHOM JIene;

- ®enepansabiM 3akoHoM 0T 06.03.2006 r. Ne35 - @3 «O npoTtuBoaeiicTBUH Tep-
POPHU3MY»;

- ®enepanpabiM 3akoHOM OT 25.07.2002r. Nel14 - @3 «O npoTUBOAEHCTBHH DKC-
TPEMHUCTCKON NEATEIbHOCTIY;

- MetepaIbHBIMU FOCYJAPCTBEHHBIMH 00pa30BaTEIbHBIMU CTaHAAPTAMU CPEIHETO
npodecCHOHATBHOTO 00pa30BaHus;

- IlocranoBnenusimu IlpaBurensctBa Poccutickont denepaunu 1 HOpMaTUBHBIMU
IIPaBOBBIMHU aKTaMU I'OCYJIaPCTBEHHBIX OPraHOB yIpaBieHUs] 00pa30BaHUEM 110 BOIIPOCaM,
OTHECEHHBIM K UX KOMIIETeHIUH;

- YcraBoM rocyJ1apCTBEHHOTO OIOJIPKETHOTO npo¢eCcCUuOHAIBHOTO
00pa30BaTeNILHOr0 YUYpexJaeHUs] TBEpPCKOro MalIMHOCTPOUTENILHOIO KOJUIeakKa (Janee —
KOJUIEK);

- HHCTpyKTHBHO-METOAMYECKUMH MaTepuaiaMu LleHTpanbHol OMOIMOTEYHO-
uHbopMaITMoHHOM KoMuccuu MuHoOpa3zoBanus Poccun (nanee - LIBUK);

- OenepalibHBIM CITUCKOM 3KCTPEMHUCTCKUX MaTepUAaJIOB.

1.2. Hacrosimiee moyioxeHue onpeesieT MopsIoK paboThl U OTBETCTBEHHOCTh pa-
OOTHHUKOB OUOJIMOTEKU B KOJUIEIKE.

1.3. bubnuoTeka KoJuleka SBJSIETCS ero CTPYKTYPHBIM TOJIpa3jielieHueM, ooec-
MEYHBAIOIINAM y4eOHO - BOCITUTATEIBHBIA MPOIECC HEOOXOIUMOH JINTepaTypoil U uHPop-
manued. OHa sIBJISIETCS LIEHTPOM PACIpOCTPaHEHMs] 3HAHUM, JTyXOBHOTO U HUHTEIUICKTY-
aJIbHOTO OOIIEHHUS U KYJIBTYPBI.

1.4. bubnuoTrexka B CBOEW JesATEIHHOCTH OTPA)XKaeT CIIOKHUBIIEECS B OOIIECTBE
HJICOJIOTUYECKOE U TIOJIUTUYECKOe MHOTO0Opa3ue.

1.5. Topsimok moctyma K (GoHaam, nepeyeHb OCHOBHBIX YCIYT U YCIOBUS HX IIpe-
IOoCTaBJIeHUs orpeaessitoTcs [IpaBunamMu moas30BaHust OUOITHOTEKOM.

1.6. CorpynHukam OHOTHMOTEKH 3alpeleHO paclpOoCTpaHeHHe HKCTPEMUCTCKON
JIUTEPATYPBI.

2. 3anayu OMOIHOTEKH
2.1. IlonHoe U omepaTUBHOE OHOIHOTEUHOE U MH(POPMALMOHHO-OMOIHOrpagduye-
#ckoe o0cCiIy)XMBaHHE CTYAECHTOB, IIperojiaBaTesied U COTPYIHUKOB B COOTBETCTBHUHU C BBI-

IeyKa3aHHBIMA HOPMATUBHBIMHU JTOKYMEHTaMHU.

2.2. ®opmupoBanue 6uOIMOTEYHOr0 (OHAA B COOTBETCTBHM C NPOdHUIIEM KO-
Jeka, oOpazoBaTelbHBIMUA MPO(EeCCHOHATBHBIMU IporpaMMaMi, HH(GOPMalMOHHBIMU
NOTPEOHOCTSAMHM YNTATeNIed U YUUThIBas (peJiepaibHbli CIIUCOK 9KCTPEMUCTCKUX MaTepHa-
JIOB.

2.3. Opranuzanus 1 BeJileHHe CIpaBOYHO-O0MOInorpauyeckoro anmapara B aBTo-
MaTU3UPOBAHHOM U TPAJAULIHOHHOM PEKUMaX.




2.4.Y4actre B BOCIIUTATEIFHOM ¥ TYMaHUTAPHO-TIPOCBETUTEILCKOMN J1EATENBHOCTH
KoJule/Ka, (POPMHPOBAHHE y CTYAEHTOB COLMAIbHO HEOOXOIMMBIX 3HAHWMI M HAaBBIKOB,
IPXIAHCKOM IMO3ULKH, NPOPECCHOHANBHBIX HHTEPECOB, MpOIaraHia KyJbTypHOrO Ha-
clenusl.

2.5.@opmupoBaHye OUOIMOTEUHO-HHPOPMALIMOHHOM KYJIBTYpPhl, O0yYEeHHE YHUTA-
TeJIed COBPEMEHHBIM METOZAaM IOUCKa WH(OpPMAaIlMH, MPUBUTHE HABBIKOB I0JL30BAHUS
KHUI'OM B COOTBETCTBUH C BBIII€yKa3aHHBIMA HOPMaMH.

2.6. CoBepiieHcTBOBaHHE pabOTHI OHOIMOTEKH HAa OCHOBE BHEIPEHHUS COBPEMEH-
HBIX TEXHOJIOIMI ¥ KOMIIBIOTEPH3alMU OUOINOTeYHO-UH(DOPMAITHOHHBIX IIPOIECCOB.

2.7. B3aumopeiicTBue ¢ GMOIMOTEKaMH IPYTHX CHCTEM W BEIOMCTB, Ui Oolee
TIOJTHOTO yIOBJIETBOPEHHS IOTPEOHOCTEN YuTaTENIel B JINTEPATYPE.

3. OcHOBHbIE PYHKIHH OHOJIHOTEKH

3.1. OcymecTBisier 6UONMOTEYHOE U CIPaBOYHO-OHOIMOrpaduueckoe 06CTyKH- .
BaHHE YyuTaTeIIeH:

- B YATAJIFHOM 3aJie,

- 10 aDOHEMEeHTY,

- HCITI0JIb30BaHKe OMOInoTeyHsIx GpounoB MBA,

- cocTaBjieHHe OMOMMOrpa@UUecKux CIHCKOB, TEMATHYECKUX KapTOTEK M CIIH-
CKOB,

- obecrieyenue UHGOPMAIMH O COOBITUSAX OOIIECTBEHHOMN XKHU3HH, O JOCTHKEHHUSIX
HAYKH{ ¥ PAKTHKH, KyJIbTYPBl, UCKyCCTBa Yepe3 OQHIHaIbHbIE HCTOYHUKH.

3.2. ObecneunBaer yuTaTenel GUOINOTEUHBIMI ¥ HH(GOPMAIIMOHHBIMH YCIyraMH
OecriaTHo:

- IPEOCTaBJIAET MOJIHYI0 HH(GOPMALMIO O COCTaBe OMOIMOTEYHOTO (OH/A Yepe3
CHCTEMY KaTaJOrOB U KapTOTEK;

- PUBUBAET CTY/JE€HTaM HaBBIKH 0€30MaCHOTO IOWCKA W MPUMEHEHUS MHPOpMa-
LMK B y4e0HOM Ipolecce, a TAKKe yMEHHEe OPHEHTHPOBATLCSA B CIPABOYHO-OMOIHOrpa-
(udeckoM anmapare OUOIHOTEKH;

- COCTaBIISET B IIOMOILLb y4eOHO-BOCIIUTATEILHOM paboTe KOJUIeIKa CIIMCKH JIUTE-
paTypel, OpraHu3yeT KHIKHBIE BEICTABKY;

- OKa3bIBaeT KOHCYJIBTATUBHYIO IIOMOIIb B IIOMCKE U BBIOOpE JINTEPATYPEI,

- co3/1aeT HeoOXoauMble Ge30IacHBIE YCIIOBUS, FAPaHTUPYIOLIME OXPaHy 310pO-
BbSI;

- OCYIIECTBJISET IIPOTUBOACUCTBHIE TEPPOPU3MY B MpeEieiaX CBOMX IIOJIHOMOYMIA;

- BBIIaET MPOM3BEACHH II€YaTH U UHBIE JOKYMEHTHI BO BpEMEHHOE IT0JIb30BaHuE;

- BBIJIACT IIPOM3BE/ICHMUS TIeYaTH U UHBIE TIOKYMEHTBI BO BPEMEHHOE I10JIb30BAHHE;

- BBIMOJIHSCT TEMAaTUYECKHE, aIPECHBIE U ApyTrHe 6ubnanorpaduveckue CpaBKu.

3.3. BeisBiseT u u3yyaeT YUTAaTeIbCKUEe UHTEPECH! C IIEIbI0 KOPPEKTUPOBKH ILIa-
HOB KOMILJIEKTOBaHHE (DOH/Ia B COOTBETCTBHH C y4eOHBIMH IIPOrpaMMaMH U ILIaHAMHU.

3.4. Bener KapToTeKy 0O€CIEUeHHOCTH OOpa30BaTENBHOrO IpoLecca, KOTopas
OIpeJieNIIeT MOPSAAOK (OPpMUPOBaHUS Y4eOHOro QOH/IA.

3.5. ObGecneunBaeT KOMILIEKTOBaHHE (DOHAA B COOTBETCTBUH C NPOQHIEM KOJ-
ne/pKa, y4eOHbIMM ITaHaMK M 00pa30BaTebHBIME IPOrPaMMaMH, B TOM YHCIle y4eOHHU-
KOB U y4eOHBIX IOCOOUH C YYeTOM pErHOHAIBHBIX M STHOKYJBTYPHBIX OCOOEHHOCTEH




cyowpexToB Poccuiickoit denepanuu u OenepanbHOro CoMcka SKCTPEMHUCTCKUX MaTepua-
JIOB.

3.6. 3y4aeT creneHb yJOBIETBOPEHUS] YUTATEIBCKOIO CIIpOCa C LEIbI0 KOPPEK-
TUPOBKH KOMIUIEKTOBaHHUS U MPHUBEJIEHUS B COOTBETCTBUHM COCTaBa M TeMaTHKH (OHAA C
UHGOPMAIIMOHHBIMHU MOTPEOHOCTIMU YUTaTeNel. AHAIM3UPYET 00EeCIIeUeHHOCTh CTYCH-
TOB y4eOHUKaMU U y4eOHBIMU NTOCOOUSIMU.

3.7. OcyiiecTBisieT yuéT, pa3MelieHne U 00s3aTeNIbHYI0 €KEeKBApTaJIbHYI0 CBEPKY
O6ubnauoreyHoro (poHIa M MOCTyMArOUIeH TUTepaTypsl ¢ (denepatbHbIM CIUCKOM 3KCTpe-
MHUCTCKUX MAaTepHaJIOB, OCYIIECTBISET 3alpeT PaclpOCTpaHEHUs] SKCTPEMUCTCKOU JIUTE-
patypbl (dhenepalbHbId CHHCOK 3KCTPEMUCTCKMX MaTepuajoB B OHOIMOTEKE NMPUCYTCT-
ByeT), 00ecreynuBaeT ero COXpaHHOCTh, PEKUM XPaHEHHS U PETHCTPALIMIO B COOTBETCTBUU
¢ npuka3zoM MuHkyisTypbl Poccuu ot 08.10.2012 r. Ne 1077 «O6 yrBepxnenuu Ilopsiaka
ydera JOKYMEHTOB, BXOISIIUX B cOcTaB OuONIMOTEeYHBIX (POHIOB OMOIMOTEK 0Opa3oBa-
TEJIbHBIX YUPEKIACHUIN.

3.8. IlpuHuMaeT ydacTHe B peaju3alldd IIPOrpaMMbl BOCITUTATEIbHONH pabOTHI
KOJUIEe[Ka, UCIOJIb3Ysl paziMuHble (OPMBI M METOJbl MHIWBUAYaJbHOM U MaccoBO#l pa-
OOTBHL.

3.9. OpranusyeT [isi CTYJIEHTOB 3aHATHUS 110 OCHOBaM OMOIMOTEYHO-OMOIHOrpa-
¢uueckux 3HaHui. [IpuBHUBaeT HaBBIKM MOMCKa HHDOPMALIMH, €€ TPUMEHEHHE B YUeOHOM
nporecce.

3.10. IlpuHHUMaeT yyacTue B CUCTeME MOBBILIEHUS KBaTU(PUKAIIMK OUOIMOTEUHBIX
pabOTHUKOB.

3.11. OcymectBisieT nuddepeHnrpoBaHHOe OUOITHOTEUHO-UHGOPMALTMOHHOE 00-
CILy’KMBaHHUE MeIarOrM4ecKuX pabOTHUKOB:

- BBISBIISIET MH(GOPMAI[MOHHBIE MTOTPEOHOCTH M YJIOBJIETBOPSET 3alPOCHI, CBSI3aH-
Hble ¢ 00yYeHUuEeM, BOCITUTAHHUEM CTYICHTOB;

- coleicTByeT NmpodecCUOHATBFHON KOMIIETEHIIUH, MOBBIIICHUIO KBalU(UKALUU,
MIPOBEJICHUIO aTTECTAIUU.

3.12. IIpoBOOUT KyJNbTypHO-BOCIMTATENbHYIO M POCBETUTENHCKYIO paboTy C 4Yu-
TaTeJSIMH, UCTIONB3Ysl OMOIMOTeUHbIe U KITyOHBIE (GOPMBI paOOTHI.

4. YnpasiieHHe U OpraHu3alus AesiTeIbHOCTH OHOJIHOTEeKH

4.1. Ob1iee pyKOBOJICTBO NESTEIbHOCTHIO OMOIMOTEKH OCYIIECTBIISIET TUPEKTOP
KOJUIe/ KA.

4.2. PykoBOJCTBO OMOTMOTEKON OCYILECTBIISIET 3aBEIyIOIINI, KOTOPbIA Ha3Ha4a-
eTcsl IPUKA30M IUPEKTOpa KOJIJIeIKa, IBJISIETCS WICHOM MeIarornueckoro coBera.

4.3. PaboTHUKM OMOIMOTEKH Ha3HAYAIOTCS Ha JIOJDKHOCTB, IEPEBOISTCS U OCBO-
00X/1aI0TCS OT JOJKHOCTH PYKOBOAUTEIIEM KOJIJIEKA.

4.4. CtpyKkTypa U HITaTHOE pacrucaHue OMOIMOTEKH yTBEP)KAaeTCs PYKOBOIUTE-
JeM KoJule[Ka B COOTBETCTBMHU C HOpMAaTHBaMH, peKoMeHayeMbiMiu MunoOpHayku Poc-
CHH. '

4.5. 3aBenyroluii HECET OTBETCTBEHHOCTh 3a Pe3yJIbTaThl pabOThI, JaeT pacropsi-
KeHUS ¥ yKazaHusl, 00s13aTeIbHbIe ISl BCeX COTPYIHUKOB OMOINOTEKH.

4.6. bubnuoTeka BeleT JOKYMEHTAIMIO M yYeT CBOEH paboThl, MpPEeACTaBIsSeT OT-
YeThl U TUIaHbl pabOThI B YCTaHOBJICHHOM MOPSIIIKE.




4.7. TlpaBuia ToNb30BaHus GUOIHOTEKOH pa3pabaTbIBAIOTCA COTPY/HUKAME ouo-
JIMOTeKH Ha ocHoBaHuK [IpEMepHBIX MpaBui Honb3oBaHuA 6ubmuorexoi CIIO u yTBep-
KIAFOTCS TUPEKTOPOM KOJLIEKA.

5. IIpaBa paGoTHHKOB OHOJIHOTEKH

bubnuoTexa UMeeT IPaBo:

5.1. CaMOCTOSITEIEHO OTPEIENATh COJepKaHne U KOHKPETHbIE (POPMbI CBOCH Jies-
TeJBHOCTH B COOTBETCTBUH C 3aJaUaMH, YKa3aHUSIMHU B HACTOSIIEM ITOJIOKEHUH.

5.2. PazpabGarbiBaTh paBHIa 10J1530BaHKsl B COOTBETCTBHHU C PEKOMEHIALUSIMU

5.3. OnpesenaTh B COOTBETCTBHY C MPABUJIAMHU NONb30BaHUs OMOIHOTEKOH BUIBI
1 pa3Mephl KOMIIEHCALMH 32 yIepO, HaHeCeHHbIH OHONHOTEKe ee MOJIb30BATEIAMH.

5.4. TToBeImaTh KBATU(DHUKAIIUIO PaOOTHUKOB ONOIMOTEKH.

5.5. YuacTBOBaTh B paboTe METOMMYECKUX OOBEIUHEHHH OUOIMOTEYHBIX pabot-
HUKOB, CEMHHAPOB 0 BOIPOcaM GuOIHOTedHO-HHYOPMAIMOHHON pabOTHL. '

5.6. OnpenensaTh HCTOYHHKA KOMILIEKTOBaHMSA HH()OPMAIIHOHHBIX PECyPCOB.

5.7. BBITh NIPENOCTABICHHBIMUA K Pa3IMYHBIM IMOOIIPEHHUSIM, NPENyCMOTPEHHBIM
1St paOOTHUKOB KYJIBTYPBIL.

6. O0s13aHHOCTH Pa0OTHUKOB OHOIHOTEKH

6.1. BubauoTeuHble pabOTHUKU OOCITY)KUBAIOT YHuTaTenell B coorsercTBur ¢ Ilo-
noxenueM u [IpaBuiiaMu MOJIb30BaHUs OHMOIHOTEKOM.

6.2. Bubnuoreunbie pabOTHUKY 00s3aHBI:

- UH(GOPMHUPOBATH YUTATENEN O BCeX BHUAAX NPEOCTABIAEMBIX OHONHOTEKOH yc-
JYT,

- COBEpIIEHCTBOBATH GUONIMOTEYHOE U HHGOPMAIOHHO-6UOIMOrpaduyeckoe 00-
CITy)KMBaHUE,

- B cJTydae OTCYTCTBHsS B (poHIax OUONHOTEKH HEOOXOAUMOTO U3/IaHus, 3arpamiy-
BaTh €ro 1o MexxoubIMoTeuHOMY a0OHEMEHTY,

- obecrieunBaTh BLICOKYIO KYJIbTYypy OOCIYXXHBAHHUS, - OKa3bIBATh YUTATEISIM II0-
MOIIb B BEIOOpE HEOOXOMUMBIX IIPOU3BEJEHHI IeYaTH, IPOBOJsL yCTHBIC KOHCYJIbTALIUH,
OpraHm3ys KHWKHBIE BHICTABKH, 0030Dbl, THM HH()OPMAIIUK 1 PYTUe MEPOIIPUATHSL.

6.3. BubauoTedHble PaGOTHUKH HECYT OTBETCTBEHHOCTD 33 COXPaHHOCTH (POHIOB
B COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOJATEILCTBOM.

6.4. 3aBenyromuii 6HOIMOTEKON HeceT OTBETCTBEHHOCTH 3a BBIIIOJIHEHHE BO3JIO-
YKeHHBIX Ha OMOJIMOTEKY 3a/1a4 U (YHKLMH, OIIpeielleHHbIX B JaHHOM [lojoxenuy, 3a co-
CTOSIHME TEXHUKH O€30IIaCHOCTH, OXpaHy TpyJa U IPOU3BOACTBEHHOW CaHUTApUU; JacT
PACIIOpPSKEHHUs U yKa3aHusl, 00s3aTeNbHbIe JUIA COTPYIHHKOB OMONMOTEKH, U OCYIIeCTB-

| JISeT IPOBEPKY KX HCIIOTHEHHSL.

6.6. PaGoTHHUKY OMOIMOTEKH MOTYT OBITH IPUBJIEUYEHEI K OTBETCTBCHHOCTH: 32 HE-
HajuIexaliee UCIOIHEeHHe MM HEUCIONHEHHE CBOUX JIOJDKHOCTHBIX OOSA3aHHOCTEN B TI0-
pSIIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM TPYJOBBIM 3aKOHOJATeNbCTBOM Poccuiickoit Pe-

JiepaLuy.



